CREDITORS’COUNSEL/CLAIMANT’S ECF CHANGES
(Effective Sept. 16, 2006)

Notice Request (This event is NOT to be used to enter an appearance)

[t e |
Claimant action There have been some changes to the Notice Request. The

main change is that you may add yourself/company as a
creditor while filing your Notice Request without having
_ to complete the extra step of going into Creditor

[Claimant's Motice Reguest : : :
st i Signmem ¥, . Maintenance to add yourself/company as a creditor in the

Claimant's Motice of Satisfaction of Claim case:
Claimant's Notice of Withdrawal of Claim
Clairnant's Reaffirmation Agreement

16-10116 Denald Ducle

|Claimant's Change of Address

You will still use the ‘Claimant’s Notice Request’ event
in the ‘Claimant Filings’ category.

Mext | Clear |

Claimant action:

16-10116 Deonald Duck

You will locate the PDF file that contains your Notice Request

on YOU.I' Computer. Select the paf document {for example: CA9%cv501-21.pdf)
Filename
I Browse |

Attachments to Document: & Mo © Tes

M Clearl

Please pay attention to the warning screen that follows! This event is to be used ONLY to
receive notice. This is NOT to be used to enter your appearance in a case!

e . e e 3 |
Claimant action:

06-10116 Donald Duck

WARNING: This Event Is To Be Used Specifically For The Pupose Of Receiving Notice In A Cage And Is Not To Be Used For Anv Other Purpose Or By A Lawfom Te
Enter An Appearance In A Case

WARNING: Only Indivadual Attormeys hav File A Notice of Appearance In A Case. Such Attorney Muost Have A Full Access Attommey Login In Ovder To File A Notice
of Appearance. Flease Contact Owr Tramung Department At 720-904- 7450 For Detals

Tlas Event Is Intended For E- Claimants Whe Ave Filing A Netice Reguest Divectly On Behalf Of The Entity Or Themselves.

Be Swre To Add The Entity Who Is Requesting Notice At The Next Sereen. The Fahire To Do So Will Result In You NOT Bemeg Added For Notice Pmposzes

Mext Clear



e |
Claimant action:

06-10116 Donald Duck
e At the next screen, you must now

add your name and address to be
added as a creditor in the case.
Please pay attention to the format.

Add Creditox(s)

Name may be 30 characters. Address may be § Bnes, 40 characters each.
Mara than onre creditar may be entered. Separats craditors with a blank lire.

Collzction Agency H Enter the City, State and ZIP on the
Nawe and Address |, 0™ eozoa same line. ‘Creditor Type’ should
be left at ‘Creditor’ and you should
Crodtar 59 [ r = leave ‘No’ checked for ‘Creditor
Creditor cominittee & 1o © Yes Commlttee"

MI Clear |

Click ‘Next’ through the docket Text and Final Docket text screens to submit the transaction.

NOTE: After October 16, 2006, you will no longer receive the ‘free look’ at the documents,
unless you are an actual party in the case.

Transfer/Assignment of Claims

When filing a Transfer/Assignment of Claim, you would still use ‘Claimant’s Notice of
Assignment/Transfer of Claim’ (Claimants) or ‘Notice of Assignment/Transfer of Claim.’
(Attorneys).

After uploading your document, you will be presented with the following screen. Please enter
the claim number and indicate if it’s being filed with or without a waiver. Please also note the
warning message in blue.

IClaimant action:

6-10116 Donald Duck

VARNING: The Comvect Rule Regarding The Transfer/ Assignment MUST Be Selected At The Next Screen

The Comvect Claim Nunber(s) MITST Be Entered At Both Promprs In This Transacrion IF The Transfer/Assigmnent Is Filed Pursuant To Rule 3001ie)i2) or 3001(e)(4) -
After A Claim Has Been Filed

A Claim Status Screen Will Appear If A Clama Number Is Entered At Both Prompts In Thas Transaction. Be Sure To Select The Status Of Transfer/ Assign At The Clamm

ftatns Screen
Enter Correct Claim Number(sjh
IlZntcr Whether The Assignment/Transter Is With Or Without Waiver of Servicefeath Waiver

L




At the next screen, you are prompted to enter the transferor/transferee information. If you need
to add a new creditor for the transferee, please make sure you enter creditor name on first line,
street address on second line and city, state and ZIP on the third line. After you have searched
and selected the transferor, notice that the claim number is filled in for you. Make sure this is the
correct claim number. Once you have finished selecting transferors, click ‘Next.’

O

Claimant action:

06-10116 Donald Ducle

Transfer tvpe & 3001 (e} 1 © 3001 (e)2 3001 (e} 3 © 3001 (e} 4

Search for ransferee | Search Creditors [ Add New Craditor

Transferee 5ele(tpd||:0||9tli0n Agency P.0. Box 555 Derver, CO B0202

Search for transferor |
Transferor selected |Cre dit Union of Derver
Claim number ’1—
Search for ransferor | Search Creditors

Transferor selected |
Clamn number
Search for ransferor | Search Creditors

Transferor selected |

Clama number

Transfer More Claims |

Zlaimant action:

You will be prompted to enter the claim number again
)6-10116 Donald Duck at the next screen, please do not leave the claim number
blank.

inter Claim Mumber(s): |1|

e _SECF

~laimant action:

16-10116 Denald Duck

At the next screen, you will select the claim status. ALWAYS

select the action you are currently performing. In this example, a ~m Me. 1: Status gg’}gcmn =
transfer of claim is being filed, so you would select Reclassify
‘Transfer/Assign.’ SR

TransferAssion

YWithdra -

M Clear |

Click ‘Next’ at the Docket Text and Final Docket Text screens to submit the transaction.



Notice of Withdrawal of Claim

When filing a Notice of Withdrawal of Claim, you would still use ‘Claimant’s Notice of
Withdrawal of Claim’ (Claimants) or ‘Notice of Withdrawal of Claim.’ (Attorneys).

After uploading your PDF document, you will be presented with the following screen. If the

claim has been filed, enter the claim number at both prompts. If it has not been filed, leave the
prompts blank.

Claimant action:

06-10116 Donald Duck

You Must Enter The Correct Claun Nwmber At BOTH Screens If The Clann Has Been Filed In Tlus Case. If The Clann Has Not Been Filed Leave The Prompts Blank

A Claim Status Screen Will Appear If A Claim Number Is Entered At Both Prompts In This Transaction. Be Sure To Select The Status Of Withdraw At The Clann Status
Screen

Enter Claim Nunber1]
Mext Clear

~laimant action:

If you have not entered a claim number, you will be taken to
)6-10116 Donald Duck the final docket text screen. If you entered a claim number,
you will be presented with the following screen. You will be
prompted to select the claim status. ALWAYS select the
action you are currently performing. In this example, a
withdrawal of claim is being filed, so you would select
‘Withdraw.’

Clatrn No. 1: Status [Limit |
Ohjection
Reclassify
Satisfaction
TransferiAssign
ATt

M Clear |



Notice of Satisfaction of Claim

When filing a Notice of Satisfaction of Claim, you would still use ‘Claimant’s Notice of
Satisfaction of Claim’ (Claimants) or ‘Notice of Satisfaction of Claim.” (Attorneys).

After uploading your PDF document, you will be presented with the following screen. If the
claim has been filed, enter the claim number at both prompts. If it has not been filed, leave the
prompts blank.

Claimant action:

06-10116 Deonald Duck

You Must Enter The Correct Claim Number At BOTH Screens If The Claim Has Been Filed In This C'ase. If The Claim Has Not Been Filed Leave The Frompts Blank

A Clann Status Seveen Will Appear If A Clain Nunber Is Entered At Both Prompts In Tlus Transaction. Be Sure To Select The Status Of Withdraw At The Clann Status
Screen

Enter Claim Nugbed]i]
Mext Clear |

Claimant action:
If you have not entered a claim number, you will be taken to
the final docket text screen. If you entered a claim number,
you will be presented with the following screen. You will be
prompted to select the claim status. ALWAYS select the Claim 1o, 1: Status [Limit
action you are currently performing. In this example, a notice
of satisfaction of claim is being filed, so you would select
‘Satisfaction.’

06-10116 Donald Ducle

‘Satisfaction
TransferfAssign
Withdrawe -

Mext | Clear |
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